Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2022

Accounting statements 2021-22 for:
Name of body: | BUCKLEY TOWN COUNCIL

31 March 31 March Please round all figures to nearest £,
2021 2022 Do not leave any boxes blank and report £0 or nil balances.

(£) (£) All figures must agree to the underlying financial records for
the relevant year.

Statement of income and expendltureirecemts and payments
!

1. Balances ; 313,827 407,548 Total balances and reserves at the begmnlng of the year as

brought forward recorded in the financial records. Must agree to line 7 of the
{ previous year.

2. (+) Income 319,587 323,390 | Total amount of income received/receivable in the year from
from local local taxation (precept) or levy/contribution from principal bodies.
taxation/levy

| 3. (+) Total other 24,747 11,280 Total income or receipts recorded in the cashbook minus
receipts amounts included in line 2. Includes support, discretionary and

revenue grants.

4. (-) Staff costs 102,230 110,100 | Total expenditure or payments made to and on behalf of
| all employees. Include salaries and wages, PAYE and NI

' | |
! 1 E (employees and employers), pension contributions and related

expenses eg. termmallon costs.

carried forward

5. (-) Loan j 0 : o Total expenditure or payments of capltal and |nterest made
interest/capital during the year on external borrowing (if any).
repayments
| 6. (-) Total other 148,383 | 240,930 [ Total expenditure or payments as recorded in the cashbook
payments !‘ ! | minus staff costs (line 4) and loan interest/capital repayments
i ; w (line 5).
| E |
7. (=) Balances ; 407,548 301,188 | | Total balances and reserves at the end of the year Must equal

(142+3) — (4+5+6).
Statement of balances

8. (+) Debtors 25,984 | 20,361 | | Income and expenditure accounts only: Enter the value of
| debts owed to the body at the year-end
9. (+) Total 403,040 | 388,490 All accounts: The sum of all current and deposit bank accounts
' cash and E E cash holdings and investments held at 31 March. This must
investments E agree with the reconciled cashbook balance as per the bank

! | reconcmatlon

10. (-) Creditors 21,476 | 17,663 | Income and expenditure accounts only: Enter the value of
monies owed by the body (except borrowing) at the year-end.

11. (=) Balances ! 407,548 | 391,188 Total balances should equal line 7 above: Enter the total of
i carried forward | (8+9-10).

12. Total fixed < 333,348 The asset and |nvestment register value of all fixed assets and

|
! 354,333 |
assets and long- | | any other long-term assets held as at 31 March.
term assets g 1
13. Total borrowing * 0| 0 ‘ The outstanding capital balance as at 31 March of all loans from
|
‘ th

hird parties (including PWLB).

14. Trust funds mm The body acts as sole trustee for and is responsible for I

disclosure note | | managing (a) trust fund(s)/assets (readers should note that the *

! £ '(ﬁ X ;F : % f|gures above do not include any trust transactions).







We acknowledge as the members of the Council, our responsibility for ensuring that there is a sound system of

Annual Governance Statement

internal control, including the preparation of the accounting statements. We confirm, to the best of our knowledge and
belief, with respect to the accounting statements for the year ended 31 March 2022, that:

1.

We have put in place arrangements for:
« effective financial management during the year; and

e the preparation and approval of the accounting
statements.

We have maintained an adequate system of internal
control, including measures designed to prevent
and detect fraud and corruption, and reviewed its
effectiveness.

We have taken all reasonable steps to assure

ourselves that there are no matters of actual or potential
non-compliance with laws, regulations and codes of
practice that could have a significant financial effect on
the ability of the Council/Board/ Committee to conduct its
business or on its finances.

We have provided proper opportunity for the
exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit (Wales)
Regulations 2014.

We have carried out an assessment of the risks facing
the Council/Board/Committee and taken appropriate
steps to manage those risks, including the introduction of
internal controls and/or external insurance cover where
reqmred

We have mamtamed an adequate and effectlve system
of internal audit of the accounting records and control
systems throughout the year and have received a report
from the internal auditor.

We have considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
the Council/Board/Committee and, where appropriate,

have included them on the accounting statements.

We have taken appropriate action on all matters raised
in previous reports from internal and external audit.

Trust funds — in our capacity as trustee, we have:

¢ discharged our responsibility in relation to the
accountability for the fund(s) including financial
reporting and, if required, independent examination
or audit.

being taken to address the weaknesses identified.

Agreed? ‘YES’ means that the
-m Council/Board/Committee:

@

t"‘

|
|
|
|
|
E
h
|
|
)
|
|
|
E

i

Properly sets its budget and
manages its money and prepares

| and approves its accounting

statements as prescribed by law.

Made proper arrangements and
accepted responsibility for
safeguarding the public money and
resources in its charge.

Has only done things that it has the
legal power to do and has

conformed to codes of practice and
standards in the way it has done so.

Has given all persons interested the
opportunity to inspect the body's
accounts as set out in the notice of
audit.

Considered the financial and other
risks it faces in the operation of the
body and has dealt with them
properly.

Arranged for a competent person,
independent of the financial controls
and procedures, to give an objective
view on whether these meet the
needs of the body.

Disclosed everything it should have

| about its business during the year
E including events taking place after
| the year-end if relevant.

[
|
{
|
E
1
{
{
i
|

‘ Considered and taken appropriate

action to address
issues/weaknesses brought to its
attention by both the internal and
external auditors.

-m N/A Has met aII of its responsibilities

B

C

®

l
E
1

where it is a sole managing trustee
of a local trust or trusts.

PG Ref |
6,12

6,7

6,9

6,8

6, 8,23

3,6

H

* Please provide explanations to the external auditor on a separate sheet for each 'no’ response given; and describe what action is






Annual internal audit report to:

Nameofbody:g BucikLeyY TownN CUNCIL

The Council/Board/Committee’s internal audit, acting independently and on the basis of an assessment of risk,
has included carrying out a selective assessment of compliance with relevant procedures and controls expected
to be in operation during the financial year ending 31 March 2022.

The internal audit has been carried out in accordance with the Council/Board/Committee’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised

in this table. Set out below are the objectives of internal control and the internal audit conclusions on whether,
in all significant respects, the following control objectives were being achieved throughout the financial year to a
standard adequate to meet the needs of the Council/Board/Committee.

Agreed'? Outline of work undertaken as part of
the internal audit (NB not required if
covered** detailed internal audit report presented
to body)

. Appropriate hooks of account have ‘ .
been properly kept throughout the | | i | |
year. | | {

2. Financial regulations have been ; | & EXCEPT €O0R ISSVE
met, payments were supported by /“ ’ { 2 IN N e AL

invoices, expenditure was approved ‘ _
and VAT was appropriately 3 3 . ALD\T REYo R
accounted for. § | : |

3. The body assessed the significant | i
risks to achieving its objectives and / | |
reviewed the adequacy of |
arrangements to manage these. i

4. The annual precept/levy/resource
demand requirement resulted from | |
an adequate budgetary process, / ‘ '
progress against the budget was ‘ |
regularly monitored, and reserves - ; |
were appropriate. | i

5. Expected income was fully ‘
received, based on correct prices, / | !
properly recorded and promptly |
banked, and VAT was appropriately
accounted for, '

1 supported by receipts, expenditure
3 was approved and VAT
appropriately accounted for.

. 7. Salaries to employees and

| allowances to members were paid /

“ in accordance with minuted
approvals, and PAYE and NI
requirements were properly applied. |

|
|
| |
| 6. Petty cash payments were properly [ '
]
%
|
|
i

|
were complete, accurate, and |

i
i
i 8. Asset and investment registers
|
| properly maintained.






Agreed‘7 Outline of work undertaken as part of
the internal audit (NB not required if
« | detailed internal audit report presented
covered
to body)

Periodic and year-end bank account
reconciliations were properly carried ! [ i |
out. ‘ | { i

10. Accounting statements prepared

during the year were prepared on

the correct accounting basis ; /

(receipts and payments/income and | [

expenditure), agreed with the '
| cashbook, were supported by an 1
| adequate audit trail from underlying | { :
| records, and where appropriate, | ; 1 i
debtors and creditors were properly | } : '
recorded. 1 }

11. Trust funds (including charitable | i 5 ‘
trusts). The Council/Board/ 1 5 .
Committee has met its ‘ i i /
responsibilities as a trustee.

For any risk areas identified by the Council/Board/Committee (list any other risk areas below or on separate sheets if
needed) adequate controls existed:

QOutline of work undertaken as part of

Vi N/A Not the |‘nter|_1al audit (NI?. not required if
«« | detailed internal audit report presented
covered
to body)
| 12, | :‘ |
| /
| 13,
14, . :

* If the response is ‘no’, please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

** If the response is ‘not covered', please state when the most recent internal audit work was done in this area and when it is next
planned, or if coverage is not required, internal audit must explain why not.

[My detailed findings and recommendations which | draw to the attention of the Council/Board/Committee are included in my
detailed report to the Council/Board/Committee dated 1k \ 06 {2022 ]*Delete if no report prepared.

Internal audit confirmation

Hwe confirm that as the Council’'s internal auditor,#we have not been involved in a management or administrative role within the
body (including preparation of the accounts) or as a member of the body during the financial years 2020-21 and 2021-22. | also
confirm that there are no conflicts of interest surrounding my appointment.

Name of person who carried out the internal audit: JDH BUSINESS SERNICES LTD

Signature of person who carried out the internal audit: W B Pt A Sianciy £
|Date: 20[06 2022






Additional disclosure notes*

| The following information is provided to assist the reader to understand the accounting statement and/or the Annual
Governance Statement

1. Expenditure under $137 Local Government Act 1972 and S2 Local Government Act 2000

Section 137(1) of the 1972 Act permits the Council to spend on activities for which it has no other specific powers if the
Council considers that the expenditure is in the interests of, and will bring direct benefit to, the area or any part of it, or all or
some of its inhabitants, providing that the benefit is commensurate with the expenditure. Section 137(3) also permits the
Council to incur expenditure for certain charitable and other purposes. The maximum expenditure that can be incurred under
both section 137(1) and (3) for the financial year 2021-22 was £8.41 per elector.

In 2021-22, the Council made payments totalling £20,600.00 under section 137. These payments are included within ‘Other
payments' in the Accounting Statement.

|
i
]
|
i
|

i
%

* Include here any additional disclosures the Council considers necessary to aid the reader’s understanding of the accounting
statements and/or the annual governance statement.

Council/Beard/Gemmittee approval and certification

The Council/Gemmittee is responsible for the preparation of the accounting statements and the annual governance statement in
accordance with the requirements of the Public Audit (Wales) Act 2004 (the Act) and the Accounts and Audit (Wales) Regulations
2014,

Certification by the RFO 1 Approval by the Council/BoardiGenrmiitee

| certify that the accounting statements contained in this Annual % | confirm that these accounting statements and
Return present fairly the financial position of the Gouncil/Board/ | Annual Governance Statement were approved by the
Committee, and its income and expenditure, or properly present | Council/Board/Committee under minute reference:

receipts and payments, as the case may be, for the year ended

31 March 2022. . Minute ref: [ % S,Lla(
RFO siQnature: {/&VW ‘Z fﬁ%/ﬁ/ﬂéﬂ Chair of meeting signature:
Name: Y BUied Qeunde Danv S Name: HRorL> YD hL
| Date: Zg 6W {_@jﬂz L | Date: QZ),Q)DDPR




|
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Buckley Town Council
Annual Accounts for the Year ended 31 March 2022

Bank Reconciliation

Note Note
£ £
Opening Balance at 1 April 2021 402,972.87 A Precept 323,390.00
Other income 25,712.49
Add Receipts during the Year A 357,341.51 VAT 7,851.82
—_— Bank Interest 387.20
760,314.38
Less Payments during the year B -371,866.41 357,341.51
Closing Balance at 31 March 2022 388,447.97
B  Approved Expenditure Schedule 371,866.41
Made up of:
Bank Current Account 8,961.93
Bank Call Account 276,342.37
High Interest Account 103,143.67
388,447.97
Balances per Bank Statements at 31 March 2022
Bank Current Account 13,946.92
Bank Call Account 276,342.37
High Interest Account 103,143.67
393,432.96
Less Payments not presented
SD Works 30.13
HMRC 4,854.86
Quadient UK Ltd 100.00
4,984.99
Balance as per Bank Accounts in Accounts 388,447.97
Petty cash 42.26
Balance as per Box 9 on Accounting statements 388,490.23







Buckley Town Council
Annual Accounts for the Year ended 31 March 2022

Significant Variances

Reconciliation of Box 7 (Balances carried forward) and Box 8 { Cash and Short Term Investments)

2020/21 2021722
Box 7 Balances carried forward 407,548 391,188
Box 8 Cash & Short Term investments 403,040 388,490
4,508 2,698
Made up of:

Debtors & VAT 25,984 20,361

Payments in Advance 0 0
E— 25,984 20,361

Creditors & Accruals 21,476 17,663
21,476 e 17,663

4,508 2,698
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ADDENDUM 1

BUCKLEY TOWN COUNCIL

INTERNAL FINANCIAL CONTROLS

The Council’s Internal Financial Controls consist of the following and are complimentary
to the Council’s Adopted Financial Regulations.

1. Obtaining Best Value for money in all purchases. This includes the purchase of all
stationery and office supplies through the Wirral and North Wales Purchasing
Organisation, or its successor organisations, which provides discounted prices on items
purchased. Where goods and/or services are required, the annual value of which will
exceed the limit specified in the Council’s Financial Regulations; contracts shall be let in
accordance with the requirements of Financial Regulation 11.

2. The checking of all invoices for accuracy and validity. The check shall be carried out
by a Personal Assistant and/or the Town Clerk and Financial Officer prior to signing the
cheques or the authorising of Direct Debits and/or Bank Transfers.

3. The entering of all receipts and payments in the appropriate financial Cash Book on a
monthly basis and the balancing of the Cash Book both arithmetically and to the
summarised Statement of Income and Expenditure, again on a monthly basis (see Note 5
below).

4. The sequencing, on a monthly basis, of all invoices and supporting papers for keeping
as accounts records. VAT is separately identified in the Cash Book for reclaiming.

5. The maintenance and monthly reconciliation of an imprest Petty Cash Account and the
monthly analysis of Petty Cash payments, identifying and extracting VAT figures. The
work to be undertaken by an employee who is not an official signatory for Council
cheques, one or more of which will be used each month to reimburse the Petty Cash
system. The Petty Cash Account to be reported to the Finance and Economic
Development Commiitee, for approval, on a quarterly basis.

6. The preparation of cheques for signature by the Council’s authorised signatories by an
employee who is not one of the Council’s authorised signatories.

7. The signing of all cheques and the initialling of cheque counterfoils, for goods and
services, by at least three of the Council’s authorised signatories, one of which must be
the Town Clerk and Financial Officer unless otherwise resolved by the Council. Those
signatories are responsible for checking the accuracy and validity of the cheque against
the invoice/vouchers tendered, when signing the cheques.

8. Under no circumstances shall cheques be signed by authorised signatories without the
cheque being fully completed, including the payee details.

I




9. ¥or those payments made by other than cheques (eg direct debits, standing orders
and/or bank transfers) the signing of the schedule as indicated in Internal Financial
Control 10 below, requires that the three official signatories have verified the none
cheque payments against the supporting invoices/vouchers and satisfied themselves as to
the accuracy and validity of those supporting invoices/vouchers. To ensure that this is
properly undertaken, each signatory must initial the invoice and entry on the schedule for
the none cheque payments. The initialling of the invoice and the schedule also to indicate
that the Bank Account details of the supplier have been checked and alterations in Bank
Account details have been checked, verified and noted.

10. The presentation to the Finance and Economic Development Committee, for
approval on a monthly basis, of a detailed schedule of accounts to be paid and a
summarised Statement of Income and Expenditure to date. The schedule to be signed as
a correct record of the required payments and summarised statement of income and
expenditure to-date by three official signatories, one of whom must be the Clerk and
Financial Officer.

11. The maintenance of the on-line banking facility, for the Current and Business Call
Accounts of the Council, by the use of confidential passwords and sign-ins. Access to the
on-line Banking facility be restricted to the Clerk and Financial Officer and one of the
Personal Assistants. No other member of staff or Councillor to have access to the on-line
Banking facility without the express resolution of the Council.

12. The reconciling of all bank statements on a monthiy basis. The completed Bank
Reconciliation to be reported to the Finance and Economic Development Committee, for
approval, on a monthly basis.

13. The arrangement of and compliance with, the requirement for two Internal Audits in
each Financial Year. The first, the Interim Audit to be conducted in November or
December each year with the results of the Audit being reported to the Finance and
Economic Development Commiftee. The second, the Final Accounts Audit to be
conducted and the report received by the Council in time for the findings of the Audit to
be incorporated in the Final Accounts of the Council submitted for External Audit each
year.

14. The preparation of a first draft budget each year for presentation to the various
political groups within the Council, prior to the draft budget (amended where required)
being presented to the Council for approval.

15. The presentation of a draft budget each year to Council for approval.

16. The presentation to the Finance and Economic Development Committee for approval
on a regular basis (at least quarterly), of an itemised Statement of Income and
Expenditure showing, Income and Expenditure as against the Budget and a projection of
the likely Income and Expenditure for the financial year in question. The detailed
Statement to also include a note of the statutory powers invoked for spends and a
variance analysis of the projected Income and Expenditure against the Budgeted Income
and Expenditure.



17. The preparation of year end accounts for submission to Council for approval and
subsequently for audit purposes.

18. The carrying out and presentation of, an annual Risk Assessment to Council for
approval and the adherence to that Risk Assessment in relation to all financial and other
relevant matters of the Council. Please see Addendum 3 to these Standing Orders.

19. The carrying out and presentation of, an annual review of the Council’s Treasury
Management and Investment Strategy. Please see Addendum 2 to these Standing Orders.

20. The annual level of salary grades and gross salaries payable to be approved, in
advance of the Financial Year to which they apply, by the Establishment Sub-Committee
which has delegated powers to act. Where changes to gross salaries are recommended,
the calculations should be presented to the Establishment Sub-Committee for its
consideration and approval of those changes. The decision of the Establishment Sub-
Comumittee to be reported for noting to the next meeting of the Council. The
stablishment Sub-Committee is not required to approve the annual level of salary grades
and gross salaries if the Budget, approved by the Council, for the forthcoming year
contains no increase in salary grades or gross salaries save for incremental increases
within salary grades or, the increase in gross salaries following the implementation of the
National Pay Negotiations of the NJC and/or NALC. The notes to the approved Budget
to clearly specify this fact. Where salaries are amended/increased, the Chair of the
Finance and Economic Development Committee should initial the payment document
which accommodates the amendments/increases. It should be noted that all the Staff are
paid under the NALC Payscales.

21. A complete, up-to-date and accurate Asset Register, including asset valuations will
be maintained and presented to Council at least annually. The updated Asset Register to
be provided to the Council’s Insurance Company when any amendments are made.

Last updated January 2015 MBW/LG
Reviewed January 2016 MBW/LG
Reviewed February 2017 MBW/LG
Revised January 2018 MBW/LG
Revised May 2019 MBW/LG
Revised October 2019 MBW/L.G
Revised April 2020 MBW/LG
Revised July 2020 MBW/LG
Revised September 2020 MBW/LG
Revised March 2021 MBW/LG







Annex 2 — Audit noftice
Notice of appointment of the date for the exercise of electors’ rights
BUCKLEY TOWN COUNCIL
Financial year ending 31 March 2022
1 Date of announcement 20 June 2022
2. Each year the annual accounts are audited by the Auditor General for Wales. Prior to this date,
any interested person has the opportunity to inspect and make copies of the accounts and all
books, deeds, contracts, bills, vouchers and receipts etc relating to them for 20 working days

on reasonable notice. For the year ended 31 March 2021, these documents will be available on
reasonable notice on application fo:

Buckley Town Council, Council Offices, Buckley, Flintshire. CH7 2iB

between the hours of 9.00am and 1.00pm on Monday to Friday
commencing on 4 July 2022

and ending on 29 July 2022

3. From 12 September 2022, until the audit has been completed, Local Government Electors and
their representatives also have:

o the right to question the Auditor General about the accounts.

o the right to attend before the Auditor General and make objections to the accounts or
any item in them. Written notice of an objection must first be given to the Auditor
General. A copy of the written notice must also be given to the council.

The Auditor General can be contacted via: Community Council Audits, Audit Wales, 24 Cathedral

Road Cardiff CF11 9LJ or by email at communitycouncilaudits@audit.wales.

4. The audit is being conducted under the provisions of the Public Audit {Wales) Act 2004, the
Accounts and Audit (Wales) Regulations 2014 and the Auditor General for Wales’ Code of
Audit Practice.

Page 2 of 1 - Audit of Accounts 2022 - Please contact us in Welsh or English / Cysylltwch 8 ni'n
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Electors’ rights under the Public Audit (Wales) Act 2004

The basic position

By law, any interested person has the right to inspect the council’s accounts. If you are entitled and
registered to vote in local council elections, then you (or your representative) also have the right to
ask the Auditor General questions about them or challenge an item of account contained within
them.

The right to inspect the accounts

When a local government body has finalised its accounts for the previous financial year, it must
advertise that they are available for people to look at. Having given reasonable notice of your
intentions, you then have 20 working days to look through the accounts and supporting documents.
You will be able to make copies of the accounts and most of the relevant documents from the body.
You will probably have to pay a copying charge.,

The right to ask the auditor questions about the accounts

You can oniy ask the Auditor General questions about the accounts. The Auditor General does not
have to answer questions about the body’s policies, finances, procedures or anything else not related
to the accounts. Your question must be about the accounts that are subject to audit. The Auditor
General does not have to say whether he thinks something the council has done, or an item in its
accounts, is lawful or reasonable.

The right to object to the accounts

If you think that the body has spent money that they should not have, or that someone has caused a
loss to the body deliberately or by behaving irresponsibly, you can object to the Auditor General by
sending a formal ‘notice of objection’, which must be in writing to the address below. You must tell
the Auditor General why you are objecting. The Auditor General must reach a decision on your
objection. If you are not happy with that decision, you can appeal to the courts.

You may aiso object if you think that there is something in the accounts that the Auditor General
should discuss with the council or tell the public about in a ‘public interest report’. Again, you must
give your reasons in writing to the Auditor General at the address below. In this case, the Auditor
General must decide whether to take any action. The Auditor General will normally, but does not
have to, give reasons for their decision and you cannot appeal to the courts. You may not use this
‘right to object’ to make a personal complaint or claim against the body.

If you wish to make a personal complaint or claim, you should take these complaints to your local
Citizens” Advice Bureau, local Law Centre, or your solicitor. You may also be able to complain to the
Public Services Ombudsman for Wales if you believe that a Member of the body has broken the Code
Page 2 of 1 - Audit of Accounts 2022 - Please contact us in Welsh or English / Cysyiltwch & ni'n
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of Conduct for Members. The Ombudsman can be contacted at: 1 Old Field Rd, Pencoed, Bridgend
CF35 5L, (tel: {01656) 641 150).

What else you can do

Instead of objecting, you can give the Auditor General information that is relevant to their
responsibilities. For example, you can simply tell the Auditor General if you think that something is
wrong with the accounts or about waste and inefficiency in the way the council runs its services. You
do not have to follow any set time limits or procedures. The Auditor General does not have to give
you a detailed report of their investigation into the issues you have raised, but they will usually tell
you the general outcome.

A final word

Local government bodies, and so local taxpayers, must meet the costs of dealing with questions and
objections. When the Auditor General decides whether to take your objection further, one of a series
of factors they must take into account includes the costs that will be involved. They will only
continue with the ohjection if it is in the public interest to do so. If you appeal to the courts, you
might have to pay for the action yourself.

If you wish to contact the Auditor General, please write to: Community Council Audits, Audit Wales,
24 Cathedral Road, Cardiff CF11 9L
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